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RULES AND REGULATIONS.

Orricers 1y CHARGE OF STATIONS RESPONSIELE.

1. Officers having chargo of telegraph stations in Vietorin, and all officers
ompleyed in the Post Ofice Telegrapl Servic, will b held vesponsible for the
flicient performance of the several duties of their appointment, in conformity with the
folluvnng Rules and Regulations ; and arc tequired o ke themselves aequainted
rovisions of Part 111, of the Act 37 Victoria No. 415, a copy of which is

Sppended hereto,

Orrice. Hours. .

Tvery office must be ready for the tramsaction of business daily SSunda
C]m.mnm Day, and Good Friday, exeepted) at 8.30 am. In cases where the
communicatioh way be vequired fo bo kept - wvailible after usual offce hours, ox
on Sunday, Christmas Day, or Good Friday, sp nstructions will be forwarded
from the Depmv Postmaster-Gencral, or the M:mugw v of the Melboure office.

OrvEr 0F Busivgss.

3. The adjustinent of reeeipt checks will commence at 8.30 a.m., and afterwards
the ordinary business of the line, nnhss in cases of very important ml:ssagcs admitti
of no delay. Such may be transmitted out of the usual order, but only as exeeption:
eases.

After the settlement of receipts, Melbourne office will * take circuit” and
exchange business with cvery office for which messages may have been deposited ;
cirouit will then be passed to ofher stations. Errors in check having been notifie
immediate attention must be given to their adjustment by the manager or officer
in charge.

Loz or Cracorr.

4. No two offices shall kecp the circuit between each other for more than
thirly minules at any one time, nor shall any office hold cireuit for a longer period,
unless in case of defective vmrluug in me line, adjustment of receipts, important
reports for the press. ~In the

latter case one me will be llne nu!

Rowe yor Carrmse.

5. In “ calling” or signalling between offices, the course adopted will be to
“call” three times, then the “sign™ or “ eall signal” of the office signalling.
n repeating this three distinct times, making in all' mine * calls,” and receiving no
affirmative [n return, it will be understood that the office signalled is not in attendance,
and the cireuit may be passed to another station immediately ; or, in the casc of a
general “call,” the station neglecting to answer may be passed by. Offices neglecting
to answer the “signal call” must su JSEqm.n[lv furnish an explanation to the signalling
office as to the cause of the irregulavity

ve th

ResvorsipiLiry oF OPERATORS.

6. Bach operator, while cng‘\gcd at an instrument in transmitting or receiving,
will be held responsible for the correctness of the messages passing through his hands.
All operators are specially cautioned |€:umst rl-mllug off messages to a copyist; but
each operator, while in thie act of receiving messages, must transcribe the” congents
from the regiscr puyer to fle messige- foruin L ova Landwriting. The full address
of addressee and sender, as written ¢ age, must be transmitted.
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MANTPULATIOR.
‘The manipwation must be rapid, distinct, accurate, wnd intelligible ; tha
Teing essential, and espoeially so in tnm-.nlmn public intelligence or voluminou
Teports.
Coxrexion ¥or CreCUIT.
8. Any officer finding it necessar privilege under rule 4, may do so
at the couchusion of & ey ., or a paragraph in * report,” by using the signal 8.
Nacontendion for eircuit will v lolerated undler any circinstanses, Any offcer find g
civenit broken or interrupted wnl pen.mtt]re oﬁu- interrupting to cxpluin the cau
and, if in order, allow the liter privilege of transmission, if required ; after which o
former uay proceed with the completion of pib ess in hand.
rators are strictly cautioned not to * hn.nl. in” or interrupt for frivolous or
insufficic m. reasons, and in all cases to give up ¢ireuit to the Bmlww operators without
demar, on recciving signal

INSTRUMENTS TO BE KEPT IN PROPER ADJUSTMENT.

9. Rmy mugnets, or receiving magnets, must bhe kept constantly in true
adjustment, n pecially during du prevalence of rainy or fogey weather, imper-
fncmnns in the \n\m]lalwn the presence of atmospheric ele fetrieity, or other disturbing
causes.  Officers in el.uu'ge. u-rmmlmoe stations are required to observe this
fustruction par eularly ; 5 o e St Aot 0 ol s Tever speine of
the rela; rister Lo becomc luwemc(l or sl;\clemad more than will actually admit
of writing htmg vecorded

G care must be observed tokeep the registering instruments in such perfect
adjustment ,mm times that a clear e copy of each message transmitted may.
be retained on the strip of paper provided for that purpase. No exeuse will be accepwd
for any neglect »f this rule, nor are telegrams to be reccived by sound alone, under

n
The nmv\enug signal for all telegrams is
invariably to he recorded on thc lcgﬂtu\-pllllar of the transmitting office.

ReGISTER-PAFER T0 BE Diaten AxD TiMED.

10, The register-paper is to be dated and timed regularly cvery moming hefore
commencing business, and also during the day ehould the paper require to be changed.

In usig the wide register-paper, the lines printed o cmbossed shall not exceed
cight in number, having spaces of not less than one-e of an inch between each
Jne aud the succeeding line; and that, in the case of (he narrow register-paper, the
numlml' of lines shall not exceed three, having_ sinilar, or greato
nes. In requisit umg for register paper, the required width, to suil the instru-
mcm,. should be always states

31
H

ABSREVIATIONS.
. The code of ablweviations (with which each office will be supplied on a
sepa: et) and figure Wmla (page 20) are intended to he generally used,
[mrtlb\\h\l)’ in u.msum reports for Lhe pm., and operators are rcqueswd 0
ke thoroughly b all the a practical
m.lunen 0 us to aﬂ'oxd every facilit iox rn]nd communications. Oxdmxr) essages
must, however, be written in full, and all mumbers thervin transmitted in words as well
a5 figures ; thus, * Seventecn (17) pounds six (6) shillings aud six (6) peace.”

TroyPTRESS AND CELERITY T0 BE OBSERVED.
12. In the reeeipt, transmission, and delivery of messages, and in all matters
relating to the business of the department, the utmost promptness, accuracy, and
despatch must be observed by the officers concerned.

CounTEsY ON LINES ENJOINED.

13. Officers must be careful to ehserve proper decorum toward cach other
in \mmlunlmg the working of the lines ; impropriety o 'hmgung‘e or the exhibition of
y of disposition will not hn permitted on any a Lom'emmu between
the s stations, mepa on the busi ¢ department, is ;,muly prohibited.
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OFFICERS AT INTERMEDIATE STATIONS REQUIRED TO ASSIST.

14. In the cvent of defective working of 1hc lmn preventing stations at great
distance apart from working ss usual, officers te stations are cxpeeted to
render every assistance in their power to the smuu m either side, by repeating the
‘business, or assisting to break for the receiving smlmn and otherwise, as may be
Tequired.

Oreratons MAY “BREAK IN” FOR FPURPOSE OF KEEPING STATIONS THEY MAY REQUIRE
UNTIL LINE UNOCCUPIED.

15. At sunmna v\h ere business may remain untransmitted until near § -y
operators may at the end of any messaze (xlmuh] nother office he in
possession of the eircuit), o hy using the words Rulc 13" clai the pivilge ..r
calling the offices required, and request them to remain in tendance wail e
may be unoceupied, after which circuit will be retwrned to the offices pmﬂouy
engaged.

TestixG ™ CASES OF INTERRUPTION.

terripted for more than five minutes, the officer in charge
ertain of interruption, and report to stutions on the other side
OF his office, if any, and enrofully examine and tost bia office conneetions, 1€ it is a
repairing station, the line repairer, or contractor, must ed immediately
to 'plepm'e f'or mrtin;, 5 the or v&ur 10 start being given within twenty minutes from the
time of uit.  To avoid the possibility of delay in Tesoring communieation,
preced.enee ‘ust in il casos b given to mmersl siguals 95

16. If circuit I.L
will at once ase

INSTRUMENTS AND BATTERIES TO BE KEPF TN GOOD ORDER.

17. Every purtmn of the instruments must be kept clean and serviceable ;
inions, benrings, Jevers, &c., to be carefully freed from dust ; any mates
, or dmm,,L to, the instruments to be immediately notified to the Deputy
Postmaster-General

The main and local batteries must always be kept thorar
working order. Care must be observed that a sufficient suj p
kept available o last until additional supplies may be reccives

gl cloa and in ool
all Tequisites b

Ossicr Wines, L1onTsisg Amustens, Avp CONNBOTIONS T0 BE EXAMINED.
of amy interruption on the: lines, hefore a line repairer i despatehed
to of he manager or officer in we of the station must first make a
speeinl examin 1 of all the wires, batteries, instruments, metallic contacts, &
office, and thoroughly test the same for msulatmn and continuity, or for
Negloct of this precau ronder him Kable for the
eman’s expenses in the event of ‘the. xmu: subsequently appearing to

have been within the precincts of the statio
Li lnlmngﬂlmta!s must he jn‘qwlml{/ emmmed, The discharge points should
be kept evenly adjusted; the space between the carthplate to be no wider than will
allow of a pi of mmwrmn;.v aper heing passed freely through the points.
"A1L b connections £ be ko ept bri mand elean, and ol joints in wire to
well soldered nud carried quite free from walls. (See diagram, Gffice Cirewits, &e.)

Eartn WIRES.

19. Earth vrm:s (uulnss at terminal stations) must not be used wnder any
circumstances whateve Jt to ascertain the locality of an interruption, or by
tpecinl direetion from tho Melbourne affce.

Lixges, InsTRUMENTS, £10.—No ALTERATION TO BE MADE.

Officers must not in amy way alter the amangement of the Tines,
nmlrumems, wires, s, or fixtures at their respeetive stations, without special
permission or instructions first reccived from the Deputy Postmaster-General 5 or, in
‘cases of urgent necessity, from the Tnspectors or Manager of the Mclbourne office who
chall forthwith Teport. in due course any such alteration that may bhe authorized by
them, and the reason thercof.
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Reeams 7o Lives.

3L Atcomiey staions whero lncrienor cotectYeirers s caployed i will
be the duty of the officer having charge of the station to despateh the lineman over
the eutire section of line under his care, and cause all necessary ropairs to be properly
exceuted at least onee every throe months, uuless the lineman may, at some previous
time within that period, have had oceasion to go over all bis scetion 1o effeot repaizs.

Reronts oF INTERRUPTIONS.

22. Reports of interruption to any portion of the communication are to be
forwarded by telegraph, as concisely as possible, to the Deputy Postmaster-General,
Inspector of Postal and Telegruph Scrviee, and the Manager of the Melbourne offiec,
by officers in chiarge of stations adjacent to the break. Detailed reports with reference
10 the enuse of interruption, or delay in effecting repairs, conveying full information
on the subject generally, are to be conveyed by post to the Deputy Postmaster-General.

ExTEST 0F SECTIONS.
nted to stations where a li

23, Officers apy repairer or contractor is
employed must, immedintely on taking charge, ascertain the condition and extent
of the seetions of line apportioned to the office.

PROCEEDINGS IV CASE OF DaMaGE 10 Live.

24 Tn cases where an interruption may have been oceasioned through careless-
ness or wilful negligence on the part. of any one, it will be the duty of the officer in
charge of the section immediately to notify the police and to insitate proseediogs
under the 44th and 47th clauses of the A¢t 37 Vict. No. 435, reporting particulars
forthwith to the Deputy Postwaster-General, I the officer in charge of the station
report that-he considers the damage to have been aceidentally eaused, and the person
concerned shall offer to pay the expenses incurred, payment may he accepted with the
sanction of the Deputy Postmaster-Gencral.

Messaozs ¥or TRANSMISSION,
25. On recciving a message at the counter, or receiving window, care must
‘he takén to sce that it is pliinly and legibly written, on the usual form. The par-
ticulars of the address must be full and detailed (giving street and mumber, if
possible), especially when the telegram may be destincd for a large city or for au
extensive goldfield. Figures (if any) must be written out in words, and the document
st bear a proper signature.

Mgssacks 10 BE CousTen A ISmmiatep By Recerven.

26. The proper fec must be charged according to the scale approved by the
Governor in Council, except on messages sent on Her Majesty’s Service, and on
memoranda from and to officcrs of the Fost Office and Telegraph Department, under
authority of the Postmaster-Generl. The words contained in all messages must be
carefully counted ; and the number and amount of check, the time of reception, and
the inifial of the receiver must be duly recorded. The words “ Reply paid,” when
used, must be charged for.

‘Wonrns—How Counrep.

27. All abbreviated or connected words, such as don't, won't, you'll, &c., must
Do counted a3 two or more words, as they would be if” they were written in full.

Tsram Messaces.

28. Unpaid-for messages must not be accepted, excapt under Rl 39, unlcss
such messages may be replics to interrogative telegrams marked  33.”

Srctiury rox Panmt, Axp CANCELIATION oF MESSAGES.

29, Unpaid-for messages, offered by responsible persons who will guavantee

the payment of charges for the transmission and delivery of such messages on their
i ived at their destination, may be accepted ; bub, in case of doubt, » deposit

as sceurity for the full amount of charges must be obtaitied from the seader, which
deposit must be refunded when the receiving officer reports that the eharges have
Teen collected on delivery. When from amy eausc it is nocossary to cancel a message
Taken from: wne telsgramsaustraliacom.
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after transmission {in accordance with Clause 8 of Amended Conditions, &c.), the
Manager of the Melboume office will give the necessary directions, aud furnish to the
DEpui{ Postmaster-Greneral, with his monthly return, o statement of messages so
‘cancelled.

OFpIcE MESSAGES.
30. An oflice message, requesting an answer, should never be sent unless the
person making the request guarantee payment of charges.

ASKXING FOR ANSWERS.

31. When ackiog for an answer to @ message, 3 memo. in a concise forn must
be sent (for example) as follows :— From Melbourne to J. ,, 110 Moorabaol
street, Goelong ; answer requested to telegram of yesterdny, from W. Brown.
gfigned) Melbourne office,” Such message to be copied thont shbrarades o
the usual form.

Messaces TMPBRFECTLY ADDRESSED.

32. When the person to whom & message is addressed cannot he found, a
telegram must be transmitted immediately to the sender, as follows (for example) i—
«From Geelong to W. Brown, 250 Bourke strect west, Melbourne. J. Smith not
kaown at 110 Moorabool street ; send better address. (Signed) Geelong office.”

Porrioxs oF MEssace 1o pE RersaTen.

33. If nny part of a message be of special importance, or linble to be mis-
understood, the word or sentence must be repeated immediately after giving the
check, the repetition to be given distinctly and shortly, with proper pauses between
words o initial letters.

Messaozs v Foreoy Laxcuacs op CrrEER.

3 messages in foreign languages, the writing must be given
slowly, with a distinct space Detween each word o inl letter ; the same precaution
must also be strictly observed in transmitting cipher messages, which must, in all
cases, be repeated back to the sending station.

Traxsrerrep Messaces.

35, When a message is intended to be trausferred from one circuit to another,
the signal eall of the station to which it is addressed must be given before commencing:
the message, and the name of the station must be transmitted at length after the
address, instead of the ordinary signal letter.

Trmxe Messaces.

86. The exact time at which each telogram is sent or received, is to be noted
thereon by the opcrator through whom it may have been sent or received, together
with the initial Jetter of such operator in his own handwriting.

: Messaazs O.LM.S.

37. ANl telegrams described as O Her Majesty's Service,” by officers
authorized to send such messages, ure to be transmitted and delivered ns addressed,
free of charge ; but showld o manager or aperator have reasonable doubt whether any
message so forwarded is on Public Scrvice, he will, after transmission o delivery,
forward a copy, by post, to the Deputy Postmaster-General for eonsideration.

SecrEcy.

88. A telegram must be considered as strictly confidential, and as much the
al property of the sender and receiver ns if the commmumication had passcd in
e form of a sealed letter through the post office. Any officer divulging the
coutents of a telegram, or making use of ivformation improperly obtained through
Such & source, will render bimself Eable to the penalties provided by section 41
of the Act 37 Viet. No. 455 ; and any person who shall make any message the subject
of office gossip, ot who shall in any way communieate to uny other person whatsoever
(otherwiee than in the course of duty ) the contents of any sueh message, will be lisble
to be dismissed the Public Service.
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Derrvrrios or Press axp Crepzr Messacrs.

30, Messnges for publication not being private advertisements, and messay
sent from one nurspapcr proprietor or news agent to another respecting information
for public: st b treated as press messages.

When a messige olJimrmsn ovdinary contains a fictitious word, or word having
10 Tec ed existenee in ow e, such mcswge must be charged cipher rate.
(e Scetion 83, dmended Regulatioms and Conditions,

BooOXs TO BE KEPT NEATLY WRITTEN UP.
40. All the record books and writings connceted with each office must be kept
in a neat and creditable manner, ynmmlv written up, and a daily entry made as to
working of lines.

MoNTHLY OR OTHER RETURNS.

1. Managers, or operators having the charge of offices, are requested to
ohserve rle [nmct\ln]n.v in forwarding thei n\nmhv returns, abstracts of salary,
expense {o the Deputy Postmaster-General, and 10 keep a eareful and exact
aceount, in lhe authorized form, of the receipt and consumption of all stores, &,
supplicd ta them half-yearly or ﬂ!lmw isc, s may be required under the gcmnl regu-
Tations of Government, and the Rules and Regulutions of the Departme

As the financial year now terminates on the 30th June, all ouwmml.mg claims
and accounts for the service of eack financial year, should, to prevent delay in settle-
ment, be sent to the General Post Office not Jater than the 16th June, or earlier if
s0 advise

Braxg Forus.
42. M:nmgers and operators in charge of offices are not to allow blank
“ reeei 5  telegram envelopes™ to be removed from or taken out of the
office wnder my m[mus whatever. The mxly blank forms to be issued from the
office for use by the public are the ordinary * transmission forms,” in sheets or bool

Elmw or MzssAazs.
48, y the transmitted telegrams are to be properly entered in the
Message Em)l.1 fclzled and m\mhere:! on the outside with number corvesponding to
at in the book ; these should be made into daily and monthly packets, neatly done
up and docketed, so as to facilitate reference. = Messages received must also be
entered at once into the Message Book direct.

MESSAGES NEATLY WRITTEN.

44, All telegrams must be written in a neat, plain hand. Managers of stations,
or other officers, are to be particularly careful to seo that the telegrams issued from
their respeetive offiees are in every way cortectly and ereditably written out pre-
vious to despateh for delivery. Tl-c operator recciving a telegram is to count the
words previous to its being ent

Sraparo To.

45. A time sl for comarison or corecion of mean thne i passed over the
Tines ot one pan, daily, Munugers of stations, or operators in charge of offices, must
e arefl to obtain the sigm when teansmittid, ol faling o do 5o o any eause,
they are to obtain the ezact correction from the Melbonrne office at some subsequent
period during the duy.

Tha clocks supylied to the various offes are to be kept alvays megulszed
exnelly nceording to the signslised standard time. In all e cable,
tenders from competent. persons for repairing, winding, and regulating FrAR o clocks,
during the ensuing fuancial vear, should be forwarded to the Deputy Postmaster.
General not later than the month of May in each

t less than dhree minutes of one o'clock l|> m., simnhml time, all stations
must ecase \mrlun" “antl aftr the o o, siganl has beea givea,
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Siavar, ¢ Warn”

46. Great care must he exercised in making use of the abbreviation signal « 17
or “ Wait,” not to allow the key main “ open” on that or any other ground, for at
farthest, & longer period than /mr/ a minute. - Leavivg key open ducs not apply to
lines on the open-circuit systen

Foreicy MEssacrs.

. All mossages received in Victoria, for transmission to forcign countrics,
are to be sent in the first instance to the Melbourne office ; and, in like manner, all
messages received from foreign countries will orwarded to the Melhoume oficc
for despateh thence to destination. Al foreign messages forwarded to destination hy
post must be registered.

Corrzer Mrssacrs.
48. All mlcgr.mm ]\'\gablc on_delivery, together with the check and the word
“Colleet,” must he rej k by the receiving operator to the transmitting operator
before the usual m.nowledgmmuc {0.K.) is given.

PoRTERAGE.

Whonover clarges for, porterage are collcted, the amount s to be

rtlml.terl direet to the offieo to which it i
Charges for porterage are to Im LepL quite distinct from remittances to the
General Post Office for nrd\narf collections, and a to be included in the
wmonthly returns. In all cases the sending station will be held l'cﬁpuu-illrle l'ol the
payment of porterage which cannot be collected on
ic manager accept a guarantee instead of cash deposit it will be at his cwu mk,

fore

Trz o Costxe.
50. No station must. be closed for the night until the signal S.F.N. (“Stop for
night”) has been received from the Melbourne office.

Arrenavcs 4t Nisur.
51 Where qesistants or messengers sleep in the opernting rao
attention must be g wher
e usual signal, SEN. (¢
given by the Melbourme office.

om, immedinte
e at oy time dmmi; the night, notwithstanding that
p for migitt”), or N.M. ( No morc™), may have been

SraTioNs ENGAGED DURING NignT.

. Should it he found necessary for any oflice to eut out of eireuit at
night, dm‘\ng:\ thunderstorm, the officer in charge must, before doing so, mhls:' the
Melbourne offies ; and, on being replaced in circuit, ascertain if his office has been
called during the period such office was cut out.

CIRCUIT AVAILABLE DURISG NIGET AXD ON SUXDATS, £TC.
3. An officer must be in nmm(!lmcc at the Melbournc office every night,
mclud:ng bundm Friday, and other holidays, to reccive notice
of maritime or other disasters, wrgent prlvmc ‘messages, or other important business.

TESTIMONIALS.
. Officers are on no nccm\nt lo give a unﬂt_n or official r(-cummsndatmn or
o may have ser be serving
under tlhem, wnless they arc npphl:d 1o gn the subject by the [!almty Postmaster-
Gencral

Denvery or MessaGEs,

. Messages will be delivered free, wnl.hm a radius of a mile, from any office
in any direction. ~Beyond this distance, ost of delivery must cither be prepaid
or guaranteed by the sending station.

lanagers or officers in charge are requested to circumseribe the abave arca
on o map of thuir respective places, for the guidance and all persons
concerned. In eases where there is ne map in the office, and one eannot be locally
procured, requisition for a map should he sent to the Deputy Postmaster-General.
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DerexTioN o MESSAGES T0 BE NOTIFIED,
56. When a telegram is detained in consequence of the line being down or
otherwise interrupted, a note to that effect must be made on the message, for the
information of the person addressed.

TRLEGRAMS FORWARDED TREE PR Post v VieTonia.
57, Telegraphic messages forwarded by from any clegragh mtmn in

Victori, upon which the aphs rates peyable in this colony have been
may be ent by post as Priey 5 Uelivery In-Victori, New Sowth Walca, Sonth
Tasmania, Queenslan Jealand, without any payment for postage,

i euclnsed in the usial telegraph envelope bearing the feank stamy of the Postmastor.
Genoral.  An fecount of ihe fank stimps stppled and used for tclegrams an
forwarded must be kept.

Letters containing messages for_trnsmission by telegraph from any place
within Victoria, posted at any post office not a telegraph office, with the words
“ Telegraphic Message only” written thereon above the address, and directed to the
nearest lelegm{‘h office, may be forwarded free of postage ; and the officer in ch

ce to which such letter may be addressed shall transmit tl
bl ol mmm to_destination, if within the colony of Victoris, l'nnvn]zd
that s et the inimuay telegraph fo of one Slilling in postage siamps be paid
thereon, any deficiency being collected on delivery.

Auy telegraphic message received by post for transmission by wire, and upon
which Jece than Tull zate (if Tog a place beyonl Victoris), or 1o thn oo a!ullnﬁ (i
for a place within the colony), has heen paid, shall be rcturned at once by the officer
receiving the same to the sender, together with a note of explanation.

POSTAGE STAWPS RECEIVED.

58. Unobliterated Victorian postage stamps may be received at any telegm!
station as cash in payment of the rates chargeable on Victorian telegraphic mess;
Stamps thus received on account of telegrams may be exchanged for stamp-window
cash, to be remitted to the General Post Office, with the postmaster’s or manager's other
telegraph collections, Where postage stamps have been affixed to or impressed on the
telegraph form or envelope, r.hby arc to be cut off, but not obliterated, the name of the
telegraph office must be witten on the back, and the stamps transniitted as _part of
the telegraph collections to the General Tost Office, where credit will be given for
them as cash in payment for the telegram.

Tereerara MotaLy ReTurs, ero.

59. (a) A telegraph return (agreeably to a form in a book to be supplied
to postmasters) is to be forwarded to the Accounts Branch, General Post Office, at
the commencement of each month, in the registered letter mail. Tt is not to be sent
Toose in the nmu ary mail.

lfmph operators in charge. of railway whﬁ:mph stations are to send
their mr)nthly te) ph returns, and their remittances, to the General Post Office, in
such manner as may from time to fime he dirceted.

(c) Operators or offecrs in chargo of lighthouses, or look-out shipping

ph’ stations not in the vicinity of a post office, are to forward their monthly
h.legn\pll return by wire.

d) When several “collect” messages (press or ?rmne) have been transmitted
during the month, the ostmaster shoutd make a note of the number of such “ collect”
essages on the his monthly return.

(e Inw!tnlnmsd telegrams “transmitted and received are to be ineluded in
the number of messages in the monthly telegraph return.

(/) Telegrams for Rurope, &c., for transmission vid Port Darwin, are not to
be mc]uded in the eolumn * number of private messages uaumnmed "' nor their cost

mn “ cash receipts for private messages,” in the summary of
x-mxwlnn&i

() The Victorian local fees on such foreizn messages are to be entered in
the colunm immediately under that of the ©cash receipts ;” and the amount of the
latter and the loeal feés should agree with the total remittances endorsed on the
monthly return,

Taken from: wiww.telegramsaustraliac
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(k) When the charges for # 0.H.M.8.” messages transmitted in any month are
greater than usual, the value of such messages for cach public department is to be
noted on the monthly return, except in the ease of the retwrns from railway
telegraph stations.

i) The dates and amounts of remittances for telegraph collections are to
be endorsed on the monthly return ; and the amount of check against the Melbourne
office for l:he momh stated.

(j) Officers of other Governments in charge at border telegraph stations
will forward lheu.- monthly returns as carly as possible after the commencement of
each month.

TrreoRAPE COLLECTIONS AND REMITTANCES.
) Telegraph collections arc to be paid to the Goneral Post Office by and
in the r.umln of Li’l- officer in charge of the station by whom they were nucw ed.

(1) When any such officer is grauted leave of alsénce, any telegraph
collections in hand are to be forwarded by him to the General Pnsv Oﬂiee. befare
hlnd.mg over charge of the station, and not to be transferred to the officer relieving

(m) Officers in temporary charge of stations are, in like mauner, to forward
;heu‘ wl&gﬂph collections weckly, or on the dates 'pmmbcﬂ also those in hand on
o
"8 ") Offcers in charge of telegmaph stations are to forward their clegrah
collections to the General Post Office, on the 8th, 15th, 22nd, and the balance on
1st of each month ; or, when those dates fall on a Sunday, on the day following, and
bya hmk draft (if ‘of sufficient nmmm!? when practicable.
u, ittances are to be accompanied by the nsual “remittance
form,” npec:fymg the mnounr.. of what composed, and the period *fro to___°
of the colloetions ; and are to be enclased, in the envelopes 5 m»mlly provided or
the purpose, addressed to "'llle Cashier, General Post Office, Mmq
(g) The particulars of such_payments are to be earcfully ‘oted. o the batt
of the Telegraph Monthly Retarn Book, so that the remittances for the collections
of the month may be accurately recorded, and entered from the butt to the columns
on the back of the monthly telegraph return.
? ‘ostmasters are to remit the eracl amount of their telegraph and their
postal collections, hut are not to include both on the same remittance form, nor
portions of the telegraph receipts of two months on the same form.

Moge-10-rAY TRLEGRAMS.

60. (4) An officer in churge of a telegraph office re by post a letter
or envelope eontaining a private message for transmission by wire to another station
in Victoria, for payment of which postage stamps not less than one shilling in value
have heen enclosed or affixed, but which amount is found to be insufficient, will
mark an the telegram the amount paid, and the amount deficient ; nud will inform the
receiving telegraphoffccr o the same elTect, when forvarding the tel 3

(%) The receiving klnynph ‘oficer, on the. collection of such ‘more-to-pay
amount, will include it in his telegraph collections, and account for it in his monthly
telegraph return, in his < cash receipts.”

() When a more-to-pay mgegmn is received l.y post at a telegraph station,
for transmission by wire to another station, and thence by mail to the post-town of the
place of destination, the despatching officer, will, in Hlia misiiien, otk un e
telegram hefore transmicting it, the anount more to be paid, and advise the receiving
officer of the sum to be eollected, and that the message is to be posted.

(d) The recelvmg wh%r:ilh officer will enclose such messsgﬁ in n. telegraph
franked envelope, bearing a full and fastened in the \uuxl

() The words Telogram o it ) 2 be written on the
outside of the envelope ; and the amount to be collected mnrked with ink in a
“more-toepay” stamp on the fice of the cover. On the telegram being applicd for,
the ywmmm at the post-town will eollect that amount before its delivery.

f) A telegram post-hill is to be sent in the mail by which such telegram is
forwarded ; and the bill, when exmmined and signed, is o be returned by the post-
master by the following ﬂ::az 0 :im aiﬁe,er from whom it was received, to be attached
by him a8 & voucher to thly telegraph return

Tk Pt i el s G i
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&) The amount l.uul'l‘l(:ﬂ s & pustoifice (not being n telegraph station) on
2 more-to-pay c"r:m, u- ent by the postmaster to the mie§mph station
fu n wlml. he recei aram, andl enteved on & remittanco form, distinet,
u\ulu\ncﬂ. T!u' telegraph officer will inelude such amount in his

0 a
L&‘lughlpi) “collection

i i & mote-ta-pay telegram, forwarded from a tclegraph station by post
lias not been applied for o delivered at the post-town, the postimster, at the expira-
tiou of seven days after reccipt, will report so, in writing, to the telegraph officer,
from whom he reccived it ; stating, at same time, the ‘nanes and direetions of the
sender and person to whom addressed, as written on the frank-stamped cn\‘LlupL,
The telegraph 01 fiecr will immodintely apply to the seader for further instructions.

(i) A tele

paph officer who s received & morg-to-puy telegram from another

tole

=5

from his office, addressed to a parson who caniot be found,

ion, for de
Tike manner, to telegraph widiont delay to the sender, for advics and more

(j) If no reply be received from the sender, the undelivered telegram is to
e farwwlcd at the end of one calendar month, from the date of its receipt, to the
telegraph station from which received, for transmission to the Dead Letter Office,
Melbourne. _The cause of nun-thln!r) to be written on the mvtlﬂpL
(k) Telegraph officers will .keep n_record of the mumber of moretopay
:d:-lvgmms posted by them ; Ilz(‘ amounts eollectable, the :Iumums received and how
9posi

nons 1™ CHECKS.

61. Errorsin daily, wepl.ly, or monthly checks may atany time be notified to
the office in fault, in the form of a collect message from the Manager of the Mel-
bourne offiee,  Officers objecting H pay for such messages will be dealt with under
the 33rd section of the Civil Service Act.

TsTergsT 18 Mmixe Swanes, Erc.
2. Managers, operators, clerks, or other persons engaged in receiving and
despate 1....g tellgrams, are probibited from holding, either dircetly or indirectly, any
slmm in any _-,-om amine or gold-mining company, or from betting or
peeuniary iitercst in any horse-race ; €his heing one of the conditions upon i Lm-y
will be allowed to hold their appointments in the public service.

MESSAGES CORTAINING PROPANE 0B Dumorzr Laxcuace.
Shonld a pessage contring Dhsphemous, ox ohscenc, or scandalous
for fransmission, no payment is to be taken for
which mu.sz Y»e muwd but the p» hcwlms must be reported to the
Deputy I‘c-nn.m(l'r-(xr‘n?n

&

Ovensees oF Trrzemars Lives
The Ororsses of Tdegmph Livss s held responsible for fhe sound and
corsiccnpls sondifion of fhe poles, insulators, brackets, and all materials appertaining
10 the ce of every Jinc of mlugmp}.\ iu the cclan).

The Overseer of Telegraph Lines is to report, in the form of a tabulated
return (sheets of which will be supplied to ]nm), respecting ﬂu. condition of the
various seotions of the telegraph Tines examined by him in the coursc of bis duties,
such returns or reports to be forwarded to the Deputy l’nﬁlmuer\,nen\] at least
once in cvery seven da);, when the Overscer may be within reasonablo distance of a
post office ; any departure from this instruction to be accompanied by an explanation
of the eause.

iy special ciroumstanees in connection with the examination of poles, wires,
&c., not embraced by the ordinary return, are to form the subjeet of an additional ox
supplt-ml tary report.
The Overseer o

f Telogrph Lines will occup » positon superior to um of all

and b is required in the course of his duty to

per e repairers, nnd by persons holding contracts or .wn-omenm I'or the

maintenanee of hvms he i v evidenees of umrll;.;cnct or inattention to

duty, or any failure in the du performance of the terms of eontract, that may come
his notice on the part of such line repaivers or line contractors, from time to time,
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13

The Overseer of Telegraph Lines will, once in each year, closely inspect
every telegraph line in the colony, and carefully examine every pole for signs of decay
or other imperfection likely to affect the siability of the i Te will, where neces-
m-_» ‘mark the poles, either for shortening at the ground level or for removal 3 but no

pole is to be marked for removal that has  twenty-one inches in circumference of sound
nmher at or about the ground level, and is otherwise sound. Poles for shortening to
‘be marked with a blaze ; poles condemned for removal to be marked with a cross : in
ench case the mark is 0 be cut into the pole in & conspicuous place with a tomahawk,

The Overscer of Telegraph Lines will be required to indicate to the line
repairer in charge of a section any repairs immediately necessary, and to instruct the
Tine repairer as to special requirements in any lmrnﬂ\[wr came @ note of such instruc-
tions to be submitted in the Overseer’s return of ins)

t will form a portion of the daty of the Uwrseer of Telegraph Lines to
prepare, Yo may require, a list of details of all wark to he provides .1 m uader
contracts for repoling of lives, or other extensive repairs usually execut
and, when specially fustructed, to act in the enpacity of Tnspecting Fareman of Works
du of the

msln the course of his duty the Overseer of Telegraph Lincs may be required to
examine circuits at any intermediate office, when so instructed, for the purpose of
ascertaining tho locality of a fanlt, and to report as to the condition of ich circuits,
main and local batteries, &e.

At least once in every year, the Overscer of Telegraph Lines shall take stock
of all poles, wire, insulators, pins, brackers, and other materinls used for outside work,
stored at the various telegraph stations, police 5, or other s, forwarding a
report {on the printed form provided) ‘as to the _condition, quality, and security of
such ma ls, with & recommendation as to their disposal when found to bheun-
serviceable.

Tt will be the duty of the Overscer of Telegraph Lines to see that the ladders,
straining tackle, soldering apparatus, and other tools required for munte:lnm'c and
ropairs, are at hand and ﬁept in good order ; also, where a horse and wagon are pro-
vided, that the horso is carefully groomed and o, and that tho wagom, barness, Ko,
are properly attended to, and report accordingly.

Duries or Live Repatrers.

65. In the event of interruption through breakage of wires between an
stations, the lineman having charge of the section is to he despatched immedia
train, on horseback, or by the most convenient and rapid means of conveyance available
at a reasonable charge, provided with spur climbers, main wire, straining tackle, vyces,
splicer, pins, insulators, and binding wire ; the lineman to use all doapech in ‘making

od the damage and returning to lis station ; but in the event of observing insu-

tors wanting, or binding wires broken, he is to mnke g\nui those deficiencics at once,
50 far as the materials at hand will allow ; any man procceding specially on
account of breakage being expected to carry with' ‘hian ot loast iz h Tators, tie
wire, &c., and the usual tools. Linemen are in all eases to exercise great care in
keeping the sections of line under their respective charge free from serub, second-
growth timber, or trees likely to endanger the safety of the line.

The line repairer will kecp a journal, specifying under cach date all ropairs,
&c., effected, and other dutics pnrform(-d by Tim, with precise description, in each
case, of the Icv.--lhu‘ expenses incurred, &:

supply of pocket-hooks itable for the purpose will be fnr\vnrdul
ook will last a month, and must be transmitted to the Deputy Postmaste
on the ﬁm day of the succceding moml.. endorsed * Line Repairer's Return

ne repairers attached to cow tations, when iu charge of working parties,
and emun 1E wark outside the ardxuury dutics of their sections, will report direct to
the Deputy Postmaster-General.

Honses, Wacons, BTe.
£6. At country stations where an express wagon and harness are provided, it
to be understood that they are to he used only and exclusively for line work, or service
divectly conueeted therewith, and for no other purpose whatever  The greatest care
is to be taken to keep the wagon and harness at all times in perfect and servicenble
order ; the several parts are to be kept thoroughly clean, nuﬁ when not in use the
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vehicle and harness must be kept under cover. The line repairer will he ke
accountable and responsiblc for any damage done to the wagon or harness, other man
what oay arise through fair wear and tear only; and any repairs rendered necessary

through carelessness, neg;hgence, or omission on his part will be charged to him and
must be defrmyed at his cost. Tho manager will eport to the Deputy Postmaster-
General any instance of damage to the wagon, wi ﬁ.IJ.I qu asto the Cause,&vc
The l\nrxcs attached to tl.\e various stations wust he l well groomed, well
fed, and in all respeets well cared for, by the line mmxm- o will e held fully
responsible for the care and management thereof. Any risk to the safety of the
animal, through omission on the part of the lineman in charge of the section, nmst
o met cntirely by the ineman bimself; fair and rcasonable procaution in this respect
being expected from him under all circumstances.  When the statc of the ronds does.
not adwit of the line wagon being used, recourse may be had o the smh!le and bridle,
with the mhae and usnal tools, &e. Shoeing or farriery o be obtained in the best.
tes, and youchers for the same wimrded for payment
from 3 or tended solely for use on the line, and s not W be
used pm-'nmly for any purposes whatever.

Love Repamers’ Accounts,

Managers are instructed to be particelac in forwarding line repairers’
Ml}o’(mls for disbursements inewrred on line d uty, 1o see that each account may be in
Svery respect fully completed in accordanee with the Treasury regulations, and that

ol ek covta Shill s il Gblasted J9 Ve wamairar 46 Soricat. - Lindes o

stances are vouehers to he forwarded unless for sums actually dishursed, nor m
any aceount for maintenance of lincs extend over a greater period than one calendar
month.  Special attention to this instruction is required. No expenditure will be
allowed unless entered in the Line Repairer's Journal under the date when incurred.
The allowance per diem for a line repairer’s pmml expenses whilst travelling on
daty, is for a day of twenty-four Lours, and only a proportion of e amount 2o allowed
st be charged, aceording to tho number of houys absent from the stuion,

Sones.

68, {a) All supplics of office fittings, furniture, or any appliances for <leansing
batteries (such as tmu~hs. tubs, huckets, brushes, l)umlm. &u.) forwarded to any
station, arc to d cxclusively for office or battery room purposcs, and
200 0% under ny, cireanicnecs to be gpplied ¢ tho privnts e of the ofeer i
charge of the stition.

(6) B precaution must. b-: adopted to |)“.unb lnuln. i stores and battery
‘materials, pmuell!nrly mercury, acids, and plating,  Strict surveillance must be
axenciand in this matter, a5 thee s constant 1ablity to nwnecessary eonsemption of
these articles when intrusted to the charge of inexperienced or carcless hands ; it s
thevefore hoped that special attention will be paid to the preservation of the stores

() Ol copper, and “copper deposit” must be prescrved, and when a
quantity of ..hm.z ot weight may have accumulated, it i to be forwarded by the
most ceonemieal conveyance to the Stores Branch, Genernl Post Office.

(d) To aveid cvpenn of packing and_ transport, applieation for telegraph
materials and stores whi u.mnot be forwarded in the mail bags must, wherever
practieable, be made A only, viz ceember wnd Jnnu; aml the quanities
‘that will pr robably ho nqmmi (or the cnsui e must Lie sta

} Separate forms or sheets must d in vequisition mg far telegraph
materials (stritly), d.en chemioaley Wite, . tools, &e.,
from all other stares, Such as stationery, twinc, brooms, &o., &, “sor; and printed
Tooks and forms must always be applied Tor on separate sheed quisition forms.

() All requisitions for stores, instruments, and supplics of every deseription,
must bo on the autherized printed forms, or nddressed o the Deputy Postmaster-
General.

RereaTiNG CONNECTORS ‘f0 BE KEUT ADJUSTED.

Minagers or operators i chirge at vepeativg stations or terminals of
branch hm mast be pasticala n maintaing the proper adjustinent of < repening
connectors” gad ¥ rovereing switchos.”  The pen levers should have mther lecs « ply
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than under ordinary eircumstances, and the lever springs should be evenly and
carefully adjusted, 80 as to pass the writing freely ; the contact-points must also be
kept. free from oxidation or ether substauce likely to interfere with the working of
the instrument.

Messexgers' DuTies.

70, Messengers will be under the immediate control of the mamgm— or despateh,
clerk, and all instructions emanating from these officers must be

Messengers will be suppliec mﬂl delivery books, in which Nl bo entered the
messages hmdod them for dnlner speeified time will T allowed for the delivery
of each message, which must be rlm cred in its order as entered in the delivery book.
Should the time be execeded, the messenger concerned must, on his return to office,
furnish an explanation to the officer in cha

Me: ers must obtain a genuine slgna ture and correct time of delivery, in
their delivery books, for every message entered therein, and delivered by them; and in
the event of theit being unable to deliver a message, an explanatory note must be
made in the bm)k and a full explanation furnished to the oﬂieer in ebarge inmediately
aa rubura o

gors are cautioned against carrying messages in any other way than in
the bage provided for the purpose ; and, whilst cngnged in delivery, must not receive
messages from the publie, unless anthorized by the officer in charge.

Mosiniutss, it ok duty, sk ELAvE st wlsam s st e woas
theirr uniform, which must be properly brushed. TF proper care be not taken of the
uniform issued to them, new elothes will be supy d the cost of the same will be
eharged against the salaries of the messengers who may be at fault.

essengers must not colleet more money for porterage on nm-m%(-s delivered
by them than they actually pay for horse hire, eab, omuibus, or railway fare. Wleu
20 cost s incurred no money is to be collected.

When any less suni than that stamped on the envelope may be collected,
the messengor yill ebiain an catry to that effect in bis book from the person puging
the amount, and report the circumstance to the manager on his return to

Messengers are not, under any circumstances, {o collect charges on i hlsgmn]!
less the amount to be collected may first have been plainly written on the
envelope, and initialed by the despatching clerk or the manager of the office ; nor

re messengers to alter or make additions to endorsements on telegrams. intrusted tu
them for delivery, Vouchers for any sums exceeding one shilling, disbursed.
messenger in the exeeution of his duty, are invariably to be obtained Cand placed in Llus
hands of the manager of the office for “record and reference.  Entries of the particulars
relating to such expenditure and Lnllcl‘.t\on are to be made in the delivery books.

esscngers receiving replies to telegrams delivered by them, must immediately

on return to the office, hand the message, with any meney collected thercon, to e
receiving clerk.

Frag SiowaLLiNg, ETC.

Oﬂicers m r.b of eoast statious, or of offices provided with flagstafly for
mg-mllmu, are to he carel‘ul in all cases to adhere strictly to the instructions
cnm,uY ‘through T %mﬂ books (the authorized Commercial

plcmenm\, o supplied from time to time as they may be
reoe:n:d om England. Tt is requested . any igtance of higher mumbers being
shown than are contained in the books or tary eheets, may be imme.
diately reported to the Deputy Postmaster- ("cucml‘ Signalmen are to keep all the
Jinﬁw under their cliarge in serviceable order ; needles, thread, bunting, twine, &c.,

o suppled fr s purpose o don in. the usual manser.

ui
Daring uight “mail-watch,” when Royal Mail contract. steamships may be
due st cithes Coge Gtway or OunenseliF, the.officers in chargo of those statious are
to report to the Melbourne office, at such hours as may be required from time to
time. In the interim between the hours statod, the signal, if required, is to be given
in the usual manner through the maguetic bell fustruments to I»ﬁmpt in circuit at the
Melbourne office.

A fee of two shillings and sixpence (2. 6d.) in addition to the usual rate, will
e charged upon al telegrams signalled per code.
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OFFICES TO BE EEPT PRIVATE.

72. Offices must be kept private. No person, unless those who may be nctually
engaged in the department, or who may have been specially anthorized by the
Deputy Postmaster-General, are to be admitted to the instrument (or operating)
room under any circumstances.

OFFICE ATTENDANCE.
73, At stations, where two or more operators are engaged, the meal hours

e 50 arranged that no more than half the force of the office shall be absent
therefrom at any oue time.

OvERTRME.

74. On speeinl accasions, when the services of operators, or others employed
in the department, may be necessary, through the communication being kept open
after the usual closing our at night, the authorized rate of overtime will be allowed.

Managers or officers in receipt of quarters, &c., will be allowed overtime as
above only during the period they may be actually employed in receiving or
despatching telegrarus, ut claims for waiting will not be allowed, unless under special
eircumstances.

Masiaggrs, operators, sigualmen, linemes, or messengers engaged on actul
duty during Sunday, Christmas Day, or Good Friday, will be allowed overtime for
the period during which they may be so employed.

LeaAve OF ADSENCE.

75. Applications for leave of abisence will be recommended, and the necessary
authority obtained, in all cases where officers can he relieved from duty consistently
with other claims on the staff of the department, and should the officer applying be
entitled to such leave.

Managers of stations and operators in charge of offices must on no account.
absent themselves from thelr stations, or from duty during office hours, without
permission first specially obtained through the Deputy Postmaster-General ; nor must
they at any time confide the charge of their stations or offices to subordinate
officers, unless under special cireumstances, and then only under the authority hefore
mentioned.

CoMMUNICATIONS.

76. All communietions with the Melbourne office, of every kind whatever,
must be addressed to “The Deputy Postmaster-General,” and should only be
forwarded by telegraph when of an urgent nature. In forwarding accounts, requisi-
tions, &c., the designation of the branch to which the documents more especially refer,
should also be endorsed on the eover.

77. No official paper of any kind, whether it requires a reply or not, must be

returned withont some observation denoting that it has heen received and noted.

DrpaRTMENTAL Onprns, GENERAL Nomiees, wre.

78. Departmental orders, general notices, &c., when sent by telegraph, will be
forwarded to all stations simultaneously, from the general signal key, test pillar,
Melbourne office, immediately after one p.m. time signal has given. Offcors
wust pay special attention at this time, and refrain from “ breaking in” during the

smission. of such orders or messages, the receipt of which must be prompily
dged. Al instructions from the Manager of the Melbourne offiee, to country
and suburban offices, respecting the daily working of the lines, must be promptly
attended to.
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NUMERAL SiGNALS.
78a. The following numeral signals are to he nsed as oceasion may require:—

1—Stop a moment.
1 What time is it ?
Have you sy -
4 Where shall T wmmenm ?
51 have 4 meesage for you ?
61 am read:
7—1 do not know.
8—Be particular : a very important
message to be delivered at once.
9—Get an ansyer at nnu for
10— Surrender cit mediately and
stiond to, communieation’ Row
being made.
11—Dao you understand my st ?
12—1I do not understand your last ?
13—1 cannot read your Jast.
14—Connect your eircuit better,
15—Separate your words more.
16—Cipl
17—

nessage.
t elose your office ; more
usiness.

18—What is the matter ?

19—Leave key open two minutes.
20—I will send and inguire.

‘ 21—Disconnect leading-in wire.
22—Cut your office out .-r mem:
23—Cut Telay out of circ
24— (‘m. o Emm.ry out Vof cireuit
25—
Wit the Aiphnbet >
2'7WAII stations except those indicated
keep elear of line undl im-
lmrmnt despateh now, belng sent
‘ is finished. l to he

used only by manager a¢ chiof

28—Do you et my Writin;
29—Canot. IE:E 8
address.
30—Calloe charges on this message.
31—Foreign message : be particular.
to be po
s message is paid at

Give hetter

aﬁ—Anﬁwm (u

I $4—Mannger of chief offce at ki
| 1mmm|mh= m.n-nuon requi
|

35— Instre erhere : isall O.K.?
v [:mmr ere - is lne O.K. 7

5 2

Si05ALs To BE UsED AT CosT STATIONS.
§0—How aee wind and yreather ?
51—Any vessels in sight ?
52—Steamer in sight.
53—Ship in sight.
sight.

54—Barque b
55—DBrig in
51— Sehiwonor In sight.

57—Vessel ashore, or in distress.—
Ungent. (A1l stations, on e
ing fhis signal, must give wp

forthwith.)
58—This message to he signalled by
fings.

New Avenasericar. Copz.

7. The fullowing new alphabetical code must be used in the transaetion of
telegeaph usiness i Viotorin, The wiiting must b fm and even, making dots,
dashes, lelters, and words, and allowing spaces, at proper relative distanees s the
running letters and words together to be cspecially avoided.

A B .- E E G
S I R T X
e il ol & . =
w 8 i
Numerals.
i s
.
Puncluatian.
e 2 T, i

€ before aoilatier worls pureatbesised

s, betore and afier words Hiakiined

Quonios, Before and afer words guoted.

.
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REGULATIONS AND CONDITIONS. “

80. The following amended and under which i
s are authorized to be transmitted in Victoria must be observed in the trans-
action of business with the public.

(2) A full and eorrect address must be given to every message, which must
also bear the signature of the sender. Messages must be written with ink. All
amounts must be written in words at length, with figures in paventheses.

4) Messages must be transmitted in the order of their reception, and no
precedence will be allowed, except for special despatches on the service of the
‘Government, and the arrest of eriminals.

(¢) Payment of chayees in advance is requived, except for replies ta interrogatory
messages on which the sender may have written t vords “Reply will be pnid for,”
but special arrangements be made for the receipt of messages payable by the
receiver, either by depositing security at the receiving office, or by furnishing written
guarantee {0 the satisfaction of the manager, covering the cost of transmission.

é,d ) Messages will be delivered free of charge within one mile of the office at
which they arc reccived by telegraph ; over that distance cab or omnilus fare wilt be
charged, when incurred ; and for messages to be delivered on shipboard an extra
charge to cover the disbursement for boat hire will be made.

(2) Messages may be transmitted in cipher in Roman letters or figures, on
Eny’mk’nt of an additional charge of fifty per cent. A group of five eipher letiers or

ive cipher ﬁgums will count as one word.

(/) On special oceasions, when the communication may be kept open during
the night, the mini: i v 58 words or under upon nlfememgcs
received for transmission later than 8 p.m.

No pecuniary liability is incurred by the Crown by reason of any errors or
delays in the ission or jssion, delivery or delivery of any message,
from whatever cause the same may ari

. In order, however, to afford the fullest
seeurity for the corveetness of a transmitted message, the sender may obtain a ecop,
of the message as repeated back from the receiving office, npon payment of ene-hnﬁ‘
the oviginal charge npon such message.

(%) T the cvent of serious delay oceurring to prevent the transmission of a
message within a reasonable time, or suificient to ui:stroy the value of the despatch,
notice will be conveyed to the sender, should his address be known, and the message,
together with the amount paid thereen, be returned, if desived.

i) All messages, whether written upon the usual printed forms or upon plain
paper, will be considered as tendered for transmission to their destination under the
several conditions and stipnlations above detailed.

(4) The offices will be kept open for the transmission of messages by the
public generally between the lours of 8.30 a.m. and 8 p.m. (Sundays excepted).

(/) In case of any dispute arising as to the number of words chargealle on
any message, the same shall be decided in accordance with the rules adopted at the
Ttest European Telegraph Convention.

7) ' all casea where soarch for telegraphic messages or copies thereof may
he made, after the date of their ission, on the application of any duly i
person, a fee of one shm;n,wer telegram will be charged.

(m) Half rate will bo charged for capies of messages having to be repeated in
addition to the usual search fee.

Previous REGULATIONS CANCELLED.

81. The foregoing Rules and Regulations are in liew of all previous rules and
regulations relating to the Electric Tt-ﬁ\gmp]: Service, Victoria ; nnd the latter are
herehy eancelled.

82, All officers of the Post Office Telegraph Service must le supplicd with a
copy of the foregoing Rules and Regulations, an\l must give a reccipt for the same,
such receipt to be filed in the General Post Office.
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VICTORIA.
Axvo Tricesno SErriio VICTORLE Recrez.

No. CCCOLY.
An Act to amend “The Post Qffice Statute 1866." —[25¢h Juns 1873.)

« % s & % x & 2 & = s & =

Pawr 1T—Eurcric TELxorarns.
9. Tie Postmatr Ganeral or g peron rom i to time mithorced in that bohalf by the 'SEEEEY
Governo y enter into any contract for the construct tonaneo of lines of com- HREtie
maacation Of dectre tolograp

0. Seetions one hundrod aod wincty and ooe hundred and bioel-6no of « The Crir
mmm Staruts 1955 and soet

Law and sy
ions two hundred and sixty-two to two h\lnlirw] and sixty-four of * The S moia
Works Statuie 1865 are Lereby ropenled, tod suetions twro hundred and fifty-ona o two hugdred SHAEES
and i xtg-ono of & The Public 1¥orks Siatude 18065 are hereby repealod and n-sn-dzd in eions i
eno (o Farty-ono of thia Aci, nad such repeal and re-conctment shall nat affeet ar gulations
FiEhis abigadions o pendlies Beder the G450 Fepenied Sectinns, Bt the sams shall i er i ok
i£the cald socions f b1 kot bad besn i foree Quing o ime et Uhs sl ropeled sasion wers
81, Every line of communication by cleetsic telegraph constructed or Lo be constructed in Victoria rec
bo subject to the several provisions f this Part of this Act and the several roles and Tegulations f
hereiaafter nu-nllq ed,

82. Tho Governor in Covodl s tino to Wi may apgein w proper persom, who stall be mma Gremertn
the General swemnmde..\ of Electric Telegraph cad the construstion extablichmen | manage- SIS
et wetcaanes mad protciion of Hacs of commarition of cestie Tograply md pricgeeli Cticars G
clerky sr:ﬂ cerrants az may b nocessary

3. Any person appoiuted by the Gownux in C 5 nmm, Tor_any of the T
put .W aforcenid. my enier into and upon d o aud tako lmh n[ the S350
Faior any part Moteot, and. leo may dig out remove snd ey \mey toy sioms i an R
indigenos ros o imber iablo o weseseazy o the construction formaion or mainleomue o Ty e
lig of comma o e o o g i et Eabtgiay ot I sy ¥ Sgparbohg 10 5

il or a mﬂ!t':

4; Any such person ey ercer ot
ummf any 2 opon aoy of the ade of tho
o et s secesiary cxceralions e the sime foF eectiog oF nn ing vach Taats o pos
5 dowm sl iecrabian i0b O GOMEAIEAIR,
35, Evary cord or wiro of any sach lino i abova the sarfase orassing sny rond sl be placed. 12
least elghieen e Tom the ground ; and tbe fun uso sad enjoymant of any road i the e
inlet bay riser erork or Inke over slong ac i any- 2uch tord or wie o ? come
maicaton ey pawe sholl ol b binded o dtetruetod further e Wioiusely necessary far fho proper
canstruction establiehment and mainterance of any such line of comunication.

a2 maitala o) e or pots o ths suzporting of

S5/ AL Ine 5. ot sall i o s of teonty feot on cach i of any sach
of communication by the proprictor of the lnds upon which such frees and underwond may he;
el thcrso 0y ach gerton mny ener upun th std Jands und causethe 8 treeesud inderosd to T
e eut; and 1 shal bo suficont to indvnity the tald porson aad bie cervant agenis nd wrorkmen

U2 T nthor peny hormsceves or wEat e o s o 1 lo by virtue of the powers hereby

0 Tremmne
o oy et

37 Tho Goraacr fs Gonsall i fot i 1 s uppolat e o of fos e e 0 Qs

L i s i b g Rl i g o e feation S
: of any auch dopate

message or commn ks a2d g culationa for the 1t oud

sonwogoneo of all despatehes Msssages o oommunicatian by meaas of sy Such e, nd T the payment

o gueh fos otes ol duse, wd gy for o ct Toanagezacnt working sl Taiatozanes o

sach lina of communicaion o of all such Fnu Tates and dues and o copy of cvery such rale o st pers
regulation shall be published in Gawmmcm G and a copy of every sach scale of fees ralcs and E"L"f“v‘,‘.m

daes o ki Lot Bathaicat 1 Tren e or S ok them e Wil oo moot hee e some
‘mencement of the mext ensuing session thercof,
35 ATl uch ous rates nud duct shal be paid for cho e of Tlcr Bajeaty to wuch parson i el rrmencrnes
place and in such manner oz may ctedd in sich rules and rogulntions ae afor easo of
..,m.\ U negiect of payent of uny such fee 73e o dus o7 any part thereor on Gemand 1o tho porson
ive the same, such person. may sua for and recover tho same in avy eourt of competent

Jnnldmllnn.
. Italt bo tho duty of any such pirion sad of ol oicetscviots o werkanen mploged in the ot e
workiog o mrm! of any such Jie of communica tranumit all mossages despaichis or Commni- me e s
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<ations in the order in which they are reecived: Provided that any message in relation lo the arrest of
eriminals the discovery or prevent erime or any other matter connected with the administration of
Jjustice and all Government messages or despatches shall be transmitted in preference to any other message

or despateh.
oy 40. 18 any oficer clerk operator o7 other porson cauployed i (e warkivg of auy ling of dlosiric
g telograph neglect or refuso to iy message despateh or communieation in the order hereinbefore

:,";‘;rw dumwa he ehall forfeit not. 1eu u..n One pound nor moro than Fifly pounds.
viols- . If any officer clerk operator or other person employed in the working of any line of electric
Z wirgmyh divulgo the contents of any private or secret, messago despatch or communication tranamitted or
conveyed or to be transmitted or conveyed by any such line otherwise than by giving if duly authorized in
that behalf copies of any message despateh or communieation, he shall forfoii o sum not exceeding One
pounds or at the diserotion of the justices adjudicating may be imprisoned with hard Iabor for
d not exceeding six mont
Tt e 2. Unobiterated Victorian posiago stamps may be roceived as cash in payment of aay sum payable
IR Vicwrin under any Act or regulation in force in Victoria with respect to telegraphic messages.
3. Any officer elerk operator or other person employed in the working of any line of elcctric
”'::f-... o Iel:grnp may refuso to receive or travsmit any message of & blasphomous obscene or seandalons charnoter
its contents address or signatare.

Tujuates o Lo 44. Whosocver shall unlawfully and maliciously et break throw down dostroy injure or remove any,
SManansvia, o WWW machinery wire eable post or other matter or thing whatsoever being part of or being used or
ao mployed in or wbout any electric or magnetic Lnlngnpl.\ or in the working thereof, or shall unlawhully and

nmhcwusl; prevent or obstruct in any maomer whalsoever the sending conveyance or delivery of an

commanication by any such telograpb, shall bo glnlly' of # misdemeanor; and being convicted thereof shall
b liable at the discretion of the eourt to be imprisoned for any term not excecding two years: Provided
that if it shall appear to any justice on the cxamination of any person charged with any offence against this
it is not expedient to the ends of justice that (e same should be prosecuted by informaticn, the
justice may proceed summarily to hoat and dotcrmine the sme; aad the offendor shall on convistion thercof
at the discretion of the justice either be imprisoned for any term not excteding three months, or else shall
forfdit and pay such sum of money not cxceeding Ten pounds as to the justice shall seem meet.

Aemptto 5. Whosooror ahall unlawfully und malicously by any ovort sct attompt o commit any of tho
moace . offences in the last precedipg section m:nnoned shall, on conviction thereof before a justice, st the discretion
the justice cid i 1y term not exccoding three months, or clse shall forfeit wnd pay

sueh sum of mmy 2ot exeoeding Toa pounds aa fo tho Jastics shall seom mast,
Meae of Zesting 46. If any person be found offending against any of the wo preceding sections of this Act, any
ather person may with or without warrant apprehend sueh offender, and may deliver hita to some constablo
ar convey him beforo somo justice to be deale with aecording to law; aud if auy porson resist any person
M%mwnchnr n execution of this Part of this Act, the person so offending shall on conviction forfeit o sum not
il xceeding Twonty pounds or may be imprisoned with hard labor for any period not exceeding two months.
Tatares by st 47, Any person whe shall negligently break or injure any telegraph post. or wire shall forfeit and
&= pay o penalty not exceeding Five pounds recoverable by summary proceeding before justices.
Aoprortuion of 48, One-half of the lwlmlly recovered for any offence relating to cleetric telegraphs shall be paid to
the informer or party prosecuting.
Pronarty of ise 49. In any information or mhu proceeding under this Part of this Act, it shall bo sufficient io state
sopteincradint. any property of any such Jine as aforesnid or sy part thereof or of any work connected therewith to belong
to and to Jay it in the General Superintendent of Elcetric Lulegruphs,
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INSTRUCTIONS.

I—IssTRUcTIoNs Eon MakmvG Jorsts.

In eases where the wire may be broken between two poles in such a manner
that it eannot be tightencd sufficicntly to make a secure joint, it should e Jifted off
two or more poles on eitlier side of the break and pulled up as tight as possible with
the tackle; when the ends are brought together, the énd of the fall should be made
fast, the haud-vyce screwed diagonally on the two ends of the wire, which must be
brought close together aud parallel to ench other ; one end 3s then taken and bent at
right augles to the lue—the splicor is then applied, the end of the wire being fixed
into a hole for that purpose, and a twisted joint is then made, care being taken that
the tyvists. or tnems are close together {swe sketeh). One end being finished, the hand-
vyce is placed in the opposite direction, and the other cnd is fwisted in the same
mamner, The ends are then filed and broken off, the joints to be thoroughly soldered
in the usual mammer, the connections made metallically perfect, the blocks slacked vut,
and the joint is finished, Al that remains is to T oliss the liue, o the poles, Tha
wire shauld be well seraped and made bright over a space of about six inches at the
broken ends before making this kind of jont. When two or more wites arc on the
same poles, the wire should hie strained extra tight, eare being taken to keep the wires
2t even tensions snd at even spaces apart (Biteen inches, From wire to wire, is the
wsual space).

IL—IxstrucTions ¥or Frxmsa Wimes 15 HoLLows.

It frequently happens that the insulators and pins are lifted from the poles

and brackets when the poles are placed in hollows, or where the surface is uneven.
This can b gvercome b splitting the pin, say an ineh at the top and bottom, and
i three-guarters of an inch; the insulator should then be
3 the wedge is then driven home; the split part of the
pin is thereby expanded, and the insulator is firmly secured. The samc plan answers
Very well for keepiug the pins in the heackets and taps of the poles, Cure must,
‘be taken when 1o or more wires are arranged on the same poles, that they ave both
of equal tension, and ot less thun o foot apart, If in any place. they ire so loose
that by any chance they can be made to touch each other, they must be tightened,
hylplacing' the straining tackle on the slack wire, cutting out so much of the wire as
will cffect even tension with the ather wire or wires, and rejointing, soldering, &c.
A main wire is not to be wound round the insulator, unless at a terminal, and then
only after a piece of leather or leather eloth may have heen interposed between the
bight of the wire and the insulator. All rusty or imperfect joints must be cut out
and perfect ones made in their stead, as deseribed in clause 65.

1L —TIssteucTions ¥or CHARGING AND MaINTAINDNG CHESTER'S BATTERY.

L
; e glasses with wator to one-quarter inch of wooden gauge (say within
about one inch of Top), pour in two and one-half ounces of pure sulphuric acid ; afier
all are filled mix the solution by stirring.

1. Wipe out the glass cel
it o

Fur Battery without Terminal Supports.

8. Place the glasses on shelving, which should be six inehes wide, long enough
to allow 1wo feet for every five cups, and of a convenient height from the floor, If
more than one shelf is used they should be twelve inches apart, and the supports to
the shelves twenty-three inches in the clear. The glasses should be placed in series of
five, leaving ahowt enc-quarter inch between them, which would bring the shelf
supports between each series.

Taken from: wrw.telegramsastralic.com
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4. Place the stretchers on the glasses, with connections putwards, the taller
glasses at cach end of the series, that the stretchers may rest on them, and not on the
middle ones.

5. Screw the zinc plates after they may have been amalgamated into the
metallic clamps, but not toucking the boitom of the eell, and lastly screw in the
platina. ‘{:lsmes. the exposed brass surfuce facing the screw. ~ Comiections to be made
to suit the shelves.

‘he shelves should 1!4* thoroughly dry, seasoncd, and coated with three
wvemgﬂ of the best copal varnish.

For Battery with Terminal Supports.

1. ‘Wipe out the glass eell as before.
Let supports for shelves be separated in the clear twenty-twa inches. (The
lll-'.bﬁ', slal\d to be thoroughly coated with three coverings of the hest copal varnish, )
crew iron brackets agninst these supports, so that they will just clear the
glmes, and the stretehers Tosting on them will Eﬂmg evenly over the glasses without
toucking.

10. To renew the battery, draw off with syphon about one-third of solution
{rom bottom of each cell, and replace with fresh solution of a strength—one sulphurie
acid and eleven water, always ﬁﬁ]mg up to wooden gauge, also hrush, or if necessary
amalgamate the zines. This is most easily done by throwing five cups at a time out of
the circuit, by means of the double clamp and wire that accompanics the batteries,
Serewing one end, for cxample, on the thumbscrew of cell No. 5, and the other end on
that of No. 11. lhcn tl|e mtermed.me «cups are thrown out of main eireuit, and one
of their zines shor v disconnceted. In this operation the cirenit is not
Diokin o m stnt: I .una]gnmatm ouly strong solution of sulphuric acid and
water shauld. be used ; never muriatie ac acid,
he erque ¥ of renewal will depend wpon the Tse given to batte
s days is the general svernge on Morse's lines ; and its necessity will
always be discovered by n weak current, and the formation of salt on sino plates just
above the solution.

Remaris.

. e plates when new should always be_mmalgamated before using ;
thase sent with the battery are always amalgamated. Sometimes their first coating
will last two weeks, or even longer.” It is best to watch them carefully during the
first week of their use, and if nm uxnhmrm or signs of much corrgsion appear on any
one, take it out at ence and W coating. The more clean the 7inc plates
are Lepl the longer the solution "l Tast

The solation is drun by the syphon from the dottom of the glasses,
bcmusc (.\u, used uj

A lissing in_one or more cups shows lhut some wrong connection. exists.

This ﬁ]muhl be searched for and remedied immedia

. Through carclessness, neglect, or mullent, the free acid in_a cell may be
all llsul p, and the solation bocome salphate of siat, _Zine will bo deposited upon
and injure the platina plate. It can easily be detected; put in a new platina. plate
and a fresh solution at once.

16. The hands need not be wetted in cleaning and removing the zines, smec
only that part of the zine plate that dips in the solution necds brushing. Keep the
other part of the plate d?

17. Cautions.—The elamps, brasses, screws, and woodwork must be kept
thoroughly dry. They will remain bright and clean if haudled carefully, but when
requisite they st be seraped and brightened, Do not allow any picces of metal, or
any kind of salt, or any “oiher acid. thi sulpliuric, fo get into the solution.
put up the battery where it will be exposcd to the fumes of Grove's battery or nitric
acid. Do not allow thezine plates to touch or fall against the platina plates. Do uot
get mereury upon the platina plates. Keep the battery stand and everything con-
nected with it theroughly clean and dry ; re-varnish the woodwork when necessary.
Do not allow salt deposits to collect on the zine plates.

‘Taken from: www.telegramsaustralia com
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IV.—Instrocrions vor Crarcise ANp Marsranmie Svierare or Correr Locar

1. Amalgamate the zincs, for ehaua,l. they will work without amalgamation,
yot by daing o they hut longor. ' Plase the copper i tumller—porous cup in copper
Fill the little cell attached to the copper with sulphate of copper

Fill porous cups with hot water to within half an inch
o within an ineh of top of porous cup ; then add ten drops of
Lo water in, eambler, and @n faeh a8 sulphate of copper dissolves put in
"As soo 1a the solution i satarated with sulphate (i.e., will not dissolve any
more sulphate) (e battery will work ; hut if it is slow, or weak, pour teu drops
sulphuric acid inta porous enps—(bmter not do this ualess necessary

2. Be very careful not to let any of the vitriol solution or'blue salt get into
the porous cup; if the vitriol s olution chauld rise 5o as to threaten such a result, draw
off enough to prevent it. To form connection in the battery, screw the brass clamy
attached to the copper of one hattery to the zinc of the next, and be careful not to let
the brass touch anything but the zine. The third zine Las an independent scrow-
clamp 10 fasten'it. ~To renew the battery when weak, wash the porous cups out clean,
serape off the thick seales adhering to the zines, thuruurII.\lw wash them, and replace
the porous cups and zincs filled, as before, with clean water. After the first charge
use nf.'idll:r m.ul nor mercur;

Keep the stand and eventl\mg about the battery thoroughly clean. Do
not n!low i-l\u. Mlz deposit to accum
1f at the end of fifteen or Lwcuw days the battery becomes weak. take it
art, ncmpe the black depaesit off the znes, and wash them well in soft pure water.
1-11 Py tho porous cups ud wach thens also. ¥il gl ith Tresh water, and put up
attery as before. Every time you clean the battery wash the glass eells in water
ﬂlgll[lv warm, and wipe them out quite dry before reammanging the several clements.
Be careful to keep the porous celis quite clear of the side: inder and
as much as possible in the centre, otherwise the former will soon be destrayed by the
copper depositing on them
f the battery simulﬂ hecome ke
the cel.ls covered), lhcv should he rupluwd afiy
The solution in the glass cells must er he thrown out or w
dirt memm-!;m in tlv&: ]\Mtum of the m-ll pour out th r portion
inta another vessel, wash out the glass, and pour the solution back agnin, mhilng a
Jittle more to make up for any loss in cleaning, &c.

7. Keep the solution uo stronger than is necessary to ensure a reliable
as greater strength only eauses waste. IF there s n weak eurrent (when the
is eloan) and the solution appears of a pale color, add more sulphate of copper to the
smull |xr-rhmlnd cells.

Before using porous cells for the first time, soak them in water for 24 hours.

d by such depesits (say onc-third of

asted. “"Imn
the

V.—Dmrerioxs For CRARGING, BTC., THE NEW SULPRATE 0F MAGNESIA

1. Dissolve two (2 Ih.) pounds sulphate of magnesia in pure water. Add
suflicient “Wwater to fill the outer and inner gluss cell with the solution to within
two inches of the top of the lage glass, when the cylinders, &e., are inside.

2. Place the copper evlinder inside the innet glass eell, zine eylinders outside
mld\uw hcrwuu Lhe !nss is

st the bare it
I the conjcal LIL eclls with sulphate of copper, place in p
centre uf ln] mkﬂenv«h a8 re Keep all elean and ds
5. The cells when once plced i hould
The broken crystals of copper should be oce
. the chitial glase eell and mylelus!
copper.
‘With proper eare and attention this battery will not require recharging oftener
than once every six months.
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VI.—Erectric TeLecrarE StaTions 18 Vicroria, Witk Tae Siewarn Carrs.

T o e I e
Melbourne A | mglewood Siodkard Creek | D
i anhil | WH
Alexandra S e | South Yarm 11| SV.
Ararat ... C|AE || Keran .
Avoea o0 7| A, | Rilmose Talbots e | TR
b Kyneton ] 5Q.
Baimsdale BD. | Fyne NG.
Ballarat B, || Rowit... RG
Beaufort FK. | Lancefield N.E.
Beeckworth BW. | Learmonth | Wahg WG,
Belfast -.. BF. | Leigh Road Wallalla WK
Benalla .. BN, | Linton : F,
Birvegurea BG. | Longwood Warrnambool ... | W.
Bunieyon BY | porea Willamsiown 11| W,
rights ... .C. e el .C.
Brighton Bl || Maldon | Wodouga 10| BV
: Malmesbur Y. 1
Brunswic] BR. | Nonield © o D, | Woodspoint ... | NP,
Berwick BC | M g i v.l‘ s Frony. Ei;.
Castlemuine [ B .| DH
Camperdown NW. | | e
Cape Otway WY | e e
Cape Schanck OB | Nerr Gisboens | Roifway Chroui.
Caramut (\'s‘ N Avenel | EV.
Agsf\l}' Lot Albert g, | Dallrat Wekt
WN. Portlans .
08! | Penshurst K3, | Broudferd
CA. | Prabran PR [ SR,
DE. | Purliament House = PA. | Costlemaine
" Collingwood &E \ Quesnsliff Q| E’T"m
Creswick S.K. | Rokewood RE. | prieea
Chewton C.W. | Rosedale ES. ml"l‘““‘“‘“"
Rutherglen N.U. || Geelong
Pradecns D& | Richmond B | 1y cofiold Road ..
Dunolly DY, | St Araud NF. | Tongwood
Echuca . | 5 Kiks 3 | Runoymede
Eldonmdo BAL | Sendhurse ST | Sandbiarse
Foenll il B Sandvidge SR | Seyuour
S0l " || Sehastopol S.U. | Spencer strect
Flinders ED. || Serpentine SI- | Sunbary
Footscray FC. || Seymour ul by
Fryerstown | EY, || Soady Cresk s ‘; ‘Viola Toyn
i S5 Smythesdale NH. | Wangaratta
Gafluey's Greek --| B0 | Borvento 8X. | Wallan Wallan <., |
il | = tawell 8 Werribee
Haniilon | LN, | Stratford | Williamstown June
xham i trenthan SM. || Williamstn. Ry
Heatheote BT, | Searsdale 5.0, | Woodend
Hawthorn ... H.A. | Swarmill .| D.G. | Wodongn
| |
Taken rom: wncw elegransausraliccem

By Autbarlty + Jows Frxars, Governmens Frater; Mclbourse.



	Title 1
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24

